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Portfolio Management Processes 
Each client of Gunnell Financial (GF) LLC is requested to complete a detailed 
background information questionnaire so that GF will have proper information as to the 
client(s)’ time horizon, risk tolerance, expected returns, asset class preferences and tax 
situation.   
 
Trading Practices 
At this time, client assets will be invested through Charles Schwab.  There will be times 
that client(s) will be unable to move the assets to these companies, so in those situations, 
the client will grant in writing, Power of Attorney to GF as well as on-line access to those 
accounts so that GF may have constant access to the accounts and therefore have the 
ability to exercise it’s fiduciary obligation.  GF has no soft dollar relationship with 
Schwab and merely uses them for custody and billing services.  Research is done for 
trading via several methods, including, but not limited to: Morningstar, Standard & 
Poors, Wall Street Journal, Thompson, Barrons, Dow Jones News Service, Reuters, and 
Bloomberg. 
 
Proprietary Trading 
GF shall at all times maintain ethical trading practices and not put its interest ahead of the 
clients.  All GF employees are required to provide timely on-going statements of personal 
investment accounts and activity.  This information shall be cross-referenced on-going to 
client accounts and trades to verify that client interests are always taken first.  Violations 
of this nature will not be tolerated, and punishment may be enforced by termination. 
 
Accuracy of Disclosures 
All information disseminated to whomever (public, investment companies, regulators, 
etc.) shall be in accordance with SEC Rule 204-3: 
 

 (a) General requirement. Unless otherwise provided in this rule, an investment adviser, registered 
or required to be registered pursuant to section 203 of the Act shall, in accordance with the provisions of this 
section, furnish each advisory client and prospective advisory client with a written disclosure statement 
which may be either a copy of Part II of its form ADV which complies with §275.204–1(b) under the Act or a 
written document containing at least the information then so required by Part II of Form ADV. 

(b) Delivery. (1) An investment adviser, except as provided in paragraph (2), shall deliver the statement 
required by this section to an advisory client or prospective advisory client (i) not less than 48 hours prior to 
entering into any written or oral investment advisory contract with such client or prospective client, or (ii) at 
the time of entering into any such contract, if the advisory client has a right to terminate the contract without 
penalty within five business days after entering into the contract. 

(2) Delivery of the statement required by paragraph (1) need not be made in connection with entering into (i) 
an investment company contract or (ii) a contract for impersonal advisory services. 

(c) Offer to deliver. (1) An investment adviser, except as provided in paragraph (2), annually shall, without 
charge, deliver or offer in writing to deliver upon written request to each of its advisory clients the statement 
required by this section. 

(2) The delivery or offer required by paragraph (c)(1) of this section need not be made to advisory clients 
receiving advisory services solely pursuant to (i) an investment company contract or (ii) a contract for 
impersonal advisory services requiring a payment of less than $200; 
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(3) With respect to an advisory client entering into a contract or receiving advisory services pursuant to a 
contract for impersonal advisory services which requires a payment of $200 or more, an offer of the type 
specified in paragraph (c)(1) of this section shall also be made at the time of entering into an advisory 
contract. 

(4) Any statement requested in writing by an advisory client pursuant to an offer required by this paragraph 
must be mailed or delivered within seven days of the receipt of the request. 

(d) Omission of inapplicable information. If an investment adviser renders substantially different types of 
investment advisory services to different advisory clients, any information required by Part II of Form ADV 
may be omitted from the statement furnished to an advisory client or prospective advisory client if such 
information is applicable only to a type of investment advisory service or fee which is not rendered or 
charged, or proposed to be rendered or charged, to that client or prospective client. 

(e) Other disclosures. Nothing in this rule shall relieve any investment adviser from any obligation pursuant 
to any provision of the Act or the rules and regulations thereunder or other federal or state law to disclose 
any information to its advisory clients or prospective advisory clients not specifically required by this rule. 

(f) Sponsors of wrap fee programs. (1) An investment adviser, registered or required to be registered 
pursuant to section 203 of the Act, that is compensated under a wrap fee program for sponsoring, 
organizing, or administering the program, or for selecting, or providing advice to clients regarding the 
selection of, other investment advisers in the program, shall, in lieu of the written disclosure statement 
required by paragraph (a) of this section and in accordance with the other provisions of this section, furnish 
each client and prospective client of the wrap fee program with a written disclosure statement containing at 
least the information required by Schedule H of Form ADV (§279.1 of this chapter). Any additional 
information included in such disclosure statement should be limited to information concerning wrap fee 
programs sponsored by the investment adviser. 

(2) If an investment adviser is required under this paragraph (f) to furnish disclosure statements to clients or 
prospective clients of more than one wrap fee program, the investment adviser may omit from the disclosure 
statement furnished to clients and prospective clients of a wrap fee program or programs any information 
required by Schedule H that is not applicable to clients or prospective clients of that wrap fee program or 
programs. 

(3) An investment adviser need not furnish the written disclosure statement required by paragraph (f)(1) of 
this section to clients and prospective clients of a wrap fee program if another investment adviser is required 
to furnish and does furnish the written disclosure statement to all clients and prospective clients of the wrap 
fee program. 

(4) An investment adviser that is required under this paragraph (f) to furnish a disclosure statement to clients 
of a wrap fee program shall furnish the disclosure statement to each client of the wrap fee program 
(including clients that have previously been furnished the brochure required under paragraph (a) of this 
section) no later than October 1, 1994. 

(g) Definitions. For the purpose of this rule: 

(1) Contract for impersonal advisory services means any contract relating solely to the provision of 
investment advisory services (i) by means of written material or oral statements which do not purport to meet 
the objectives or needs of specific individuals or accounts; (ii) through the issuance of statistical information 
containing no expression of opinion as to the investment merits of a particular security; or (iii) any 
combination of the foregoing services. 

(2) Entering into, in reference to an investment advisory contract, does not include an extension or renewal 
without material change of any such contract which is in effect immediately prior to such extension or 
renewal. 

(3) Investment company contract means a contract with an investment company registered under the 
Investment Company Act of 1940 which meets the requirements of section 15(c) of that Act. 
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(4) Wrap fee program means a program under which any client is charged a specified fee or fees not based 
directly upon transactions in a client's account for investment advisory services (which may include portfolio 
management or advice concerning the selection of other investment advisers) and execution of client 
transactions. 

(Secs. 204, 206(4) and 211(a) (15 U.S.C. 80b–4 and 80b–11(a))) 

[44 FR 7877, Feb. 7, 1979, as amended at 47 FR 22507, May 25, 1982; 59 FR 21661, Apr. 26, 1994] 

Safeguarding of Client Assets 
GF shall at no time take direct possession of client funds or assets.  GF may in its 
capacity as Advisor, forward client funds to various financial companies.  It will however 
merely be forwarding instruments made payable directly to the appropriate financial 
company.  GF shall adhere to all relevant points in SEC Rule 206(4)-2.  The rule states: 
 

 (a) Safekeeping required. If you are an investment adviser registered or required to be registered 
under section 203 of the Act (15 U.S.C. 80b–3), it is a fraudulent, deceptive, or manipulative act, practice or 
course of business within the meaning of section 206(4) of the Act (15 U.S.C. 80b–6(4)) for you to have 
custody of client funds or securities unless: 

(1) Qualified custodian. A qualified custodian maintains those funds and securities: 

(i) In a separate account for each client under that client's name; or 

(ii) In accounts that contain only your clients' funds and securities, under your name as agent or trustee for 
the clients. 

(2) Notice to clients. If you open an account with a qualified custodian on your client's behalf, either under 
the client's name or under your name as agent, you notify the client in writing of the qualified custodian's 
name, address, and the manner in which the funds or securities are maintained, promptly when the account 
is opened and following any changes to this information. 

(3) Account statements to clients —i) By qualified custodian. You have a reasonable basis for believing that 
the qualified custodian sends an account statement, at least quarterly, to each of your clients for which it 
maintains funds or securities, identifying the amount of funds and of each security in the account at the end 
of the period and setting forth all transactions in the account during that period; or 

(ii) By adviser. (A) You send a quarterly account statement to each of your clients for whom you have 
custody of funds or securities, identifying the amount of funds and of each security of which you have 
custody at the end of the period and setting forth all transactions during that period; 

(B) An independent public accountant verifies all of those funds and securities by actual examination at least 
once during each calendar year at a time that is chosen by the accountant without prior notice or 
announcement to you and that is irregular from year to year, and files a certificate on Form ADV-E (17 CFR 
279.8) with the Commission within 30 days after the completion of the examination, stating that it has 
examined the funds and securities and describing the nature and extent of the examination; and 

(C) The independent public accountant, upon finding any material discrepancies during the course of the 
examination, notifies the Commission within one business day of the finding, by means of a facsimile 
transmission or electronic mail, followed by first class mail, directed to the attention of the Director of the 
Office of Compliance Inspections and Examinations; and 

(iii) Special rule for limited partnerships and limited liability companies. If you are a general partner of a 
limited partnership (or managing member of a limited liability company, or hold a comparable position for 
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another type of pooled investment vehicle), the account statements required under paragraphs (a)(3)(i) or 
(a)(3)(ii) of this section must be sent to each limited partner (or member or other beneficial owner). 

(4) Independent representatives. A client may designate an independent representative to receive, on his 
behalf, notices and account statements as required under paragraphs (a)(2) and (a)(3) of this section. 

(b) Exceptions —(1) Shares of mutual funds. With respect to shares of an open-end company as defined in 
section 5(a)(1) of the Investment Company Act of 1940 (15 U.S.C. 80a–5(a)(1)) (“mutual fund”), you may 
use the mutual fund's transfer agent in lieu of a qualified custodian for purposes of complying with paragraph 
(a) of this section; 

(2) Certain privately offered securities. (i) You are not required to comply with this section with respect to 
securities that are: 

(A) Acquired from the issuer in a transaction or chain of transactions not involving any public offering; 

(B) Uncertificated, and ownership thereof is recorded only on books of the issuer or its transfer agent in the 
name of the client; and 

(C) Transferable only with prior consent of the issuer or holders of the outstanding securities of the issuer. 

(ii) Notwithstanding paragraph (b)(2)(i) of this section, the provisions of this paragraph (b)(2) are available 
with respect to securities held for the account of a limited partnership (or limited liability company, or other 
type of pooled investment vehicle) only if the limited partnership is audited, and the audited financial 
statements are distributed, as described in paragraph (b)(3) of this section. 

(3) Limited partnerships subject to annual audit. You are not required to comply with paragraph (a)(3) of this 
section with respect to the account of a limited partnership (or limited liability company, or another type of 
pooled investment vehicle) that is subject to audit (as defined in section 2(d) of Article 1 of Regulation S–X 
(17 CFR 210.1–02(d)) at least annually and distributes its audited financial statements prepared in 
accordance with generally accepted accounting principles to all limited partners (or members or other 
beneficial owners) within 120 days of the end of its fiscal year, or in the case of a fund of funds within 180 
days of the end of its fiscal year; and 

(4) Registered investment companies. You are not required to comply with this section (17 CFR 275.206(4)–
2) with respect to the account of an investment company registered under the Investment Company Act of 
1940 (15 U.S.C. 80a–1 to 80a–64). 

(c) Definitions. For the purposes of this section: 

(1) Custody means holding, directly or indirectly, client funds or securities, or having any authority to obtain 
possession of them. Custody includes: 

(i) Possession of client funds or securities, (but not of checks drawn by clients and made payable to third 
parties,) unless you receive them inadvertently and you return them to the sender promptly but in any case 
within three business days of receiving them; 

(ii) Any arrangement (including a general power of attorney) under which you are authorized or permitted to 
withdraw client funds or securities maintained with a custodian upon your instruction to the custodian; and 

(iii) Any capacity (such as general partner of a limited partnership, managing member of a limited liability 
company or a comparable position for another type of pooled investment vehicle, or trustee of a trust) that 
gives you or your supervised person legal ownership of or access to client funds or securities. 

(2) Independent representative means a person that: 



Gunnell Financial LLC Policies and Procedures 2025 
7 

(i) Acts as agent for an advisory client, including in the case of a pooled investment vehicle, for limited 
partners of a limited partnership (or members of a limited liability company, or other beneficial owners of 
another type of pooled investment vehicle) and by law or contract is obliged to act in the best interest of the 
advisory client or the limited partners (or members, or other beneficial owners); 

(ii) Does not control, is not controlled by, and is not under common control with you; and 

(iii) Does not have, and has not had within the past two years, a material business relationship with you. 

(3) Qualified custodian means:  

(i) A bank as defined in section 202(a)(2) of the Advisers Act (15 U.S.C. 80b–2(a)(2)) or a savings 
association as defined in section 3(b)(1) of the Federal Deposit Insurance Act (12 U.S.C. 1813(b)(1)) that 
has deposits insured by the Federal Deposit Insurance Corporation under the Federal Deposit Insurance Act 
(12 U.S.C. 1811); 

(ii) A broker-dealer registered under section 15(b)(1) of the Securities Exchange Act of 1934 (15 U.S.C. 
78o(b)(1)), holding the client assets in customer accounts; 

(iii) A futures commission merchant registered under section 4f(a) of the Commodity Exchange Act (7 U.S.C. 
6f(a)), holding the client assets in customer accounts, but only with respect to clients' funds and security 
futures, or other securities incidental to transactions in contracts for the purchase or sale of a commodity for 
future delivery and options thereon; and 

(iv) A foreign financial institution that customarily holds financial assets for its customers, provided that the 
foreign financial institution keeps the advisory clients' assets in customer accounts segregated from its 
proprietary assets. 

(4) Fund of funds means a limited partnership (or limited liability company, or another type of pooled 
investment vehicle) that invests 10 percent or more of its total assets in other pooled investment vehicles 
that are not, and are not advised by, a related person (as defined in Form ADV (17 CFR 279.1)), of the 
limited partnership, its general partner, or its adviser. 

[68 FR 56700, Oct. 1, 2003; 68 FR 61555, Oct. 28, 2003, as amended at 69 FR 72088, Dec. 10, 2004] 

Records-Accuracy & Maintenance 
GF shall follow the applicable points as stated in SEC Rule 204-2.  The Rule States: 
 

 (a) Every investment adviser registered or required to be registered under section 203 of the Act 
(15 U.S.C. 80b–3) shall make and keep true, accurate and current the following books and records relating 
to its investment advisory business; 

(1) A journal or journals, including cash receipts and disbursements, records, and any other records of 
original entry forming the basis of entries in any ledger. 

(2) General and auxiliary ledgers (or other comparable records) reflecting asset, liability, reserve, capital, 
income and expense accounts. 

(3) A memorandum of each order given by the investment adviser for the purchase or sale of any security, of 
any instruction received by the investment adviser concerning the purchase, sale, receipt or delivery of a 
particular security, and of any modification or cancellation of any such order or instruction. Such memoranda 
shall show the terms and conditions of the order, instruction, modification or cancellation; shall identify the 
person connected with the investment adviser who recommended the transaction to the client and the 
person who placed such order; and shall show the account for which entered, the date of entry, and the 
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bank, broker or dealer by or through whom executed where appropriate. Orders entered pursuant to the 
exercise of discretionary power shall be so designated. 

(4) All check books, bank statements, cancelled checks and cash reconciliations of the investment adviser. 

(5) All bills or statements (or copies thereof), paid or unpaid, relating to the business of the investment 
adviser as such. 

(6) All trial balances, financial statements, and internal audit working papers relating to the business of such 
investment adviser. 

(7) Originals of all written communications received and copies of all written communications sent by such 
investment adviser relating to (i) any recommendation made or proposed to be made and any advice given 
or proposed to be given, (ii) any receipt, disbursement or delivery of funds or securities, or (iii) the placing or 
execution of any order to purchase or sell any security: Provided, however, ( a ) That the investment adviser 
shall not be required to keep any unsolicited market letters and other similar communications of general 
public distribution not prepared by or for the investment adviser, and ( b ) that if the investment adviser 
sends any notice, circular or other advertisement offering any report, analysis, publication or other 
investment advisory service to more than 10 persons, the investment adviser shall not be required to keep a 
record of the names and addresses of the persons to whom it was sent; except that if such notice, circular or 
advertisement is distributed to persons named on any list, the investment adviser shall retain with the copy 
of such notice, circular or advertisement a memorandum describing the list and the source thereof. 

(8) A list or other record of all accounts in which the investment adviser is vested with any discretionary 
power with respect to the funds, securities or transactions of any client. 

(9) All powers of attorney and other evidences of the granting of any discretionary authority by any client to 
the investment adviser, or copies thereof. 

(10) All written agreements (or copies thereof) entered into by the investment adviser with any client or 
otherwise relating to the business of such investment adviser as such. 

(11) A copy of each notice, circular, advertisement, newspaper article, investment letter, bulletin or other 
communication that the investment adviser circulates or distributes, directly or indirectly, to 10 or more 
persons (other than persons connected with such investment adviser), and if such notice, circular, 
advertisement, newspaper article, investment letter, bulletin or other communication recommends the 
purchase or sale of a specific security and does not state the reasons for such recommendation, a 
memorandum of the investment adviser indicating the reasons therefor. 

(12)(i) A copy of the investment adviser's code of ethics adopted and implemented pursuant to §275.204A–1 
that is in effect, or at any time within the past five years was in effect; 

(ii) A record of any violation of the code of ethics, and of any action taken as a result of the violation; and 

(iii) A record of all written acknowledgments as required by §275.204A–1(a)(5) for each person who is 
currently, or within the past five years was, a supervised person of the investment adviser. 

(13)(i) A record of each report made by an access person as required by §275.204A–1(b), including any 
information provided under paragraph (b)(3)(iii) of that section in lieu of such reports; 

(ii) A record of the names of persons who are currently, or within the past five years were, access persons of 
the investment adviser; and 

(iii) A record of any decision, and the reasons supporting the decision, to approve the acquisition of 
securities by access persons under §275.204A–1(c), for at least five years after the end of the fiscal year in 
which the approval is granted. 
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(14) A copy of each written statement and each amendment or revision thereof, given or sent to any client or 
prospective client of such investment adviser in accordance with the provisions of Rule 204–3 under the Act, 
and a record of the dates that each written statement, and each amendment or revision thereof, was given, 
or offered to be given, to any client or prospective client who subsequently becomes a client. 

(15) All written acknowledgments of receipt obtained from clients pursuant to §275.206(4)–3(a)(2)(iii)(B) and 
copies of the disclosure documents delivered to clients by solicitors pursuant to §275.206(4)–3. 

(16) All accounts, books, internal working papers, and any other records or documents that are necessary to 
form the basis for or demonstrate the calculation of the performance or rate of return of any or all managed 
accounts or securities recommendations in any notice, circular, advertisement, newspaper article, 
investment letter, bulletin or other communication that the investment adviser circulates or distributes, 
directly or indirectly, to 10 or more persons (other than persons connected with such investment adviser); 
provided, however, that, with respect to the performance of managed accounts, the retention of all account 
statements, if they reflect all debits, credits, and other transactions in a client's account for the period of the 
statement, and all worksheets necessary to demonstrate the calculation of the performance or rate of return 
of all managed accounts shall be deemed to satisfy the requirements of this paragraph. 

(17)(i) A copy of the investment adviser's policies and procedures formulated pursuant to §275.206(4)–7(a) 
of this chapter that are in effect, or at any time within the past five years were in effect, and 

(ii) Any records documenting the investment adviser's annual review of those policies and procedures 
conducted pursuant to §275.206(4)–7(b) of this chapter. 

(b) If an investment adviser subject to paragraph (a) of this section has custody or possession of securities 
or funds of any client, the records required to be made and kept under paragraph (a) of this section shall 
include: 

(1) A journal or other record showing all purchases, sales, receipts and deliveries of securities (including 
certificate numbers) for such accounts and all other debits and credits to such accounts. 

(2) A separate ledger account for each such client showing all purchases, sales, receipts and deliveries of 
securities, the date and price of each purchase and sale, and all debits and credits. 

(3) Copies of confirmations of all transactions effected by or for the account of any such client. 

(4) A record for each security in which any such client has a position, which record shall show the name of 
each such client having any interest in such security, the amount or interest of each such client, and the 
location of each such security. 

(c)(1) Every investment adviser subject to paragraph (a) of this section who renders any investment 
supervisory or management service to any client shall, with respect to the portfolio being supervised or 
managed and to the extent that the information is reasonably available to or obtainable by the investment 
adviser, make and keep true, accurate and current: 

(i) Records showing separately for each such client the securities purchased and sold, and the date, amount 
and price of each such purchase and sale. 

(ii) For each security in which any such client has a current position, information from which the investment 
adviser can promptly furnish the name of each such client, and the current amount or interest of such client. 

(2) Every investment adviser subject to paragraph (a) of this section that exercises voting authority with 
respect to client securities shall, with respect to those clients, make and retain the following: 

(i) Copies of all policies and procedures required by §275.206(4)–6. 
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(ii) A copy of each proxy statement that the investment adviser receives regarding client securities. An 
investment adviser may satisfy this requirement by relying on a third party to make and retain, on the 
investment adviser's behalf, a copy of a proxy statement (provided that the adviser has obtained an 
undertaking from the third party to provide a copy of the proxy statement promptly upon request) or may rely 
on obtaining a copy of a proxy statement from the Commission's Electronic Data Gathering, Analysis, and 
Retrieval (EDGAR) system. 

(iii) A record of each vote cast by the investment adviser on behalf of a client. An investment adviser may 
satisfy this requirement by relying on a third party to make and retain, on the investment adviser's behalf, a 
record of the vote cast (provided that the adviser has obtained an undertaking from the third party to provide 
a copy of the record promptly upon request). 

(iv) A copy of any document created by the adviser that was material to making a decision how to vote 
proxies on behalf of a client or that memorializes the basis for that decision. 

(v) A copy of each written client request for information on how the adviser voted proxies on behalf of the 
client, and a copy of any written response by the investment adviser to any (written or oral) client request for 
information on how the adviser voted proxies on behalf of the requesting client. 

(d) Any books or records required by this section may be maintained by the investment adviser in such 
manner that the identity of any client to whom such investment adviser renders investment supervisory 
services is indicated by numerical or alphabetical code or some similar designation. 

(e)(1) All books and records required to be made under the provisions of paragraphs (a) to (c)(1)(i), 
inclusive, and (c)(2) of this section (except for books and records required to be made under the provisions 
of paragraphs (a)(11), (a)(12)(i), (a)(12)(iii), (a)(13)(ii), (a)(13)(iii), (a)(16), and (a)(17)(i) of this section), shall 
be maintained and preserved in an easily accessible place for a period of not less than five years from the 
end of the fiscal year during which the last entry was made on such record, the first two years in an 
appropriate office of the investment adviser. 

(2) Partnership articles and any amendments thereto, articles of incorporation, charters, minute books, and 
stock certificate books of the investment adviser and of any predecessor, shall be maintained in the principal 
office of the investment adviser and preserved until at least three years after termination of the enterprise. 

(3)(i) Books and records required to be made under the provisions of paragraphs (a)(11) and (a)(16) of this 
rule shall be maintained and preserved in an easily accessible place for a period of not less than five years, 
the first two years in an appropriate office of the investment adviser, from the end of the fiscal year during 
which the investment adviser last published or otherwise disseminated, directly or indirectly, the notice, 
circular, advertisement, newspaper article, investment letter, bulletin or other communication. 

(ii) Transition rule. If you are an investment adviser to a private fund as that term is defined in 
§275.203(b)(3)–1, and you were exempt from registration under section 203(b)(3) of the Act (15 U.S.C. 80b–
3(b)(3)) prior to February 10, 2005, paragraph (e)(3)(i) of this section does not require you to maintain or 
preserve books and records that would otherwise be required to be maintained or preserved under the 
provisions of paragraph (a)(16) of this section to the extent those books and records pertain to the 
performance or rate of return of such private fund or other account you advise for any period ended prior to 
February 10, 2005, provided that you were not registered with the Commission as an investment adviser 
during such period, and provided further that you continue to preserve any books and records in your 
possession that pertain to the performance or rate of return of such private fund or other account for such 
period. 

(f) An investment adviser subject to paragraph (a) of this section, before ceasing to conduct or discontinuing 
business as an investment adviser shall arrange for and be responsible for the preservation of the books 
and records required to be maintained and preserved under this section for the remainder of the period 
specified in this section, and shall notify the Commission in writing, at its principal office, Washington, D.C. 
20549, of the exact address where such books and records will be maintained during such period. 
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(g) Micrographic and electronic storage permitted. —(1) General. The records required to be maintained and 
preserved pursuant to this part may be maintained and preserved for the required time by an investment 
adviser on: 

(i) Micrographic media, including microfilm, microfiche, or any similar medium; or 

(ii) Electronic storage media, including any digital storage medium or system that meets the terms of this 
section. 

(2) General requirements. The investment adviser must: 

(i) Arrange and index the records in a way that permits easy location, access, and retrieval of any particular 
record; 

(ii) Provide promptly any of the following that the Commission (by its examiners or other representatives) 
may request: 

(A) A legible, true, and complete copy of the record in the medium and format in which it is stored; 

(B) A legible, true, and complete printout of the record; and 

(C) Means to access, view, and print the records; and 

(iii) Separately store, for the time required for preservation of the original record, a duplicate copy of the 
record on any medium allowed by this section. 

(3) Special requirements for electronic storage media. In the case of records on electronic storage media, 
the investment adviser must establish and maintain procedures: 

(i) To maintain and preserve the records, so as to reasonably safeguard them from loss, alteration, or 
destruction; 

(ii) To limit access to the records to properly authorized personnel and the Commission (including its 
examiners and other representatives); and 

(iii) To reasonably ensure that any reproduction of a non-electronic original record on electronic storage 
media is complete, true, and legible when retrieved. 

(h)(1) Any book or other record made, kept, maintained and preserved in compliance with §§240.17a–3 and 
240.17a–4 of this chapter under the Securities Exchange Act of 1934, which is substantially the same as the 
book or other record required to be made, kept, maintained and preserved under this section, shall be 
deemed to be made, kept maintained and preserved in compliance with this section. 

(2) A record made and kept pursuant to any provision of paragraph (a) of this section, which contains all the 
information required under any other provision of paragraph (a) of this section, need not be maintained in 
duplicate in order to meet the requirements of the other provision of paragraph (a) of this section. 

(i) As used in this section the term “discretionary power” shall not include discretion as to the price at which 
or the time when a transaction is or is to be effected, if, before the order is given by the investment adviser, 
the client has directed or approved the purchase or sale of a definite amount of the particular security. 

(j)(1) Except as provided in paragraph (j)(3) of this section, each non-resident investment adviser registered 
or applying for registration pursuant to section 203 of the Act shall keep, maintain and preserve, at a place 
within the United States designated in a notice from him as provided in paragraph (j)(2) of this section true, 
correct, complete and current copies of books and records which he is required to make, keep current, 
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maintain or preserve pursuant to any provisions of any rule or regulation of the Commission adopted under 
the Act. 

(2) Except as provided in paragraph (j)(3) of this section, each nonresident investment adviser subject to this 
paragraph (j) shall furnish to the Commission a written notice specifying the address of the place within the 
United States where the copies of the books and records required to be kept and preserved by him pursuant 
to paragraph (j)(1) of this section are located. Each non-resident investment adviser registered or applying 
for registration when this paragraph becomes effective shall file such notice within 30 days after such rule 
becomes effective. Each non-resident investment adviser who files an application for registration after this 
paragraph becomes effective shall file such notice with such application for registration. 

(3) Notwithstanding the provisions of paragraphs (j)(1) and (2) of this section, a non-resident investment 
adviser need not keep or preserve within the United States copies of the books and records referred to in 
said paragraphs (j)(1) and (2), if: 

(i) Such non-resident investment adviser files with the Commission, at the time or within the period provided 
by paragraph (j)(2) of this section, a written undertaking, in form acceptable to the Commission and signed 
by a duly authorized person, to furnish to the Commission, upon demand, at its principal office in 
Washington, D.C., or at any Regional or District Office of the Commission designated in such demand, true, 
correct, complete and current copies of any or all of the books and records which he is required to make, 
keep current, maintain or preserve pursuant to any provision of any rule or regulation of the Commission 
adopted under the Act, or any part of such books and records which may be specified in such demand. Such 
undertaking shall be in substantially the following form: 

The undersigned hereby undertakes to furnish at its own expense to the Securities and Exchange Commission at its principal 
office in Washington, D.C. or at any Regional or District Office of said Commission specified in a demand for copies of books and 
records made by or on behalf of said Commission, true, correct, complete and current copies of any or all, or any part, of the 
books and records which the undersigned is required to make, keep current or preserve pursuant to any provision of any rule or 
regulation of the Securities and Exchange Commission under the Investment Advisers Act of 1940. This undertaking shall be 
suspended during any period when the undersigned is making, keeping current, and preserving copies of all of said books and 
records at a place within the United States in compliance with Rule 204–2(j) under the Investment Advisers Act of 1940. This 
undertaking shall be binding upon the undersigned and the heirs, successors and assigns of the undersigned, and the written 
irrevocable consents and powers of attorney of the undersigned, its general partners and managing agents filed with the 
Securities and Exchange Commission shall extend to and cover any action to enforce same. 

and 

(ii) Such non-resident investment adviser furnishes to the Commission, at his own expense 14 days after 
written demand therefor forwarded to him by registered mail at his last address of record filed with the 
Commission and signed by the Secretary of the Commission or such person as the Commission may 
authorize to act in its behalf, true, correct, complete and current copies of any or all books and records which 
such investment adviser is required to make, keep current or preserve pursuant to any provision of any rule 
or regulation of the Commission adopted under the Act, or any part of such books and records which may be 
specified in said written demand. Such copies shall be furnished to the Commission at its principal office in 
Washington, D.C., or at any Regional or District Office of the Commission which may be specified in said 
written demand. 

(4) For purposes of this rule the term non-resident investment adviser shall have the meaning set out in 
§275.0–2(d)(3) under the Act. 

(k) Every investment adviser that registers under section 203 of the Act (15 U.S.C. 80b–3) after July 8, 1997 
shall be required to preserve in accordance with this section the books and records the investment adviser 
had been required to maintain by the State in which the investment adviser had its principal office and place 
of business prior to registering with the Commission. 

(l) Records of private funds. If an investment adviser subject to paragraph (a) of this section advises a 
private fund (as defined in §275.203(b)(3)–1), and the adviser or any related person (as defined in Form 
ADV (17 CFR 279.1)) of the adviser acts as the private fund's general partner, managing member, or in a 
comparable capacity, the books and records of the private fund are records of the adviser for purposes of 
section 204 of the Act (15 U.S.C. 80b–4). 
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[26 FR 5002, June 6, 1961, as amended at 31 FR 10921, Aug. 17, 1966; 40 FR 8549, Feb. 28, 1975; 40 FR 
45162, Oct. 1, 1975; 44 FR 7877, Feb. 7, 1979; 44 FR 42130, July 18, 1979; 50 FR 2543, Jan. 17, 1985; 53 
FR 32035, Aug. 23, 1988; 59 FR 5946, Feb. 9, 1994; 62 FR 28135, May 22, 1997; 64 FR 46838, Aug. 27, 
1999; 66 FR 29228, May 30, 2001; 68 FR 6592, Feb. 7, 2003; 68 FR 74730, Dec. 24, 2003; 69 FR 41707, 
July 9, 2004; 69 FR 72088, Dec. 10, 2004] 

Marketing Advisory Services 
GF shall adhere to the rules and practices as stated in SEC Rule 206(4)-1.  The rule 
states: 
 

 (a) It shall constitute a fraudulent, deceptive, or manipulative act, practice, or course of business 
within the meaning of section 206(4) of the Act (15 U.S.C. 80b–6(4)) for any investment adviser registered or 
required to be registered under section 203 of the Act (15 U.S.C. 80b–3), directly or indirectly, to publish, 
circulate, or distribute any advertisement: 

(1) Which refers, directly or indirectly, to any testimonial of any kind concerning the investment adviser or 
concerning any advice, analysis, report or other service rendered by such investment adviser; or 

(2) Which refers, directly or indirectly, to past specific recommendations of such investment adviser which 
were or would have been profitable to any person: Provided, however, That this shall not prohibit an 
advertisement which sets out or offers to furnish a list of all recommendations made by such investment 
adviser within the immediately preceding period of not less than one year if such advertisement, and such 
list if it is furnished separately: (i) State the name of each such security recommended, the date and nature 
of each such recommendation (e.g., whether to buy, sell or hold), the market price at that time, the price at 
which the recommendation was to be acted upon, and the market price of each such security as of the most 
recent practicable date, and (ii) contain the following cautionary legend on the first page thereof in print or 
type as large as the largest print or type used in the body or text thereof: “it should not be assumed that 
recommendations made in the future will be profitable or will equal the performance of the securities in this 
list”; or 

(3) Which represents, directly or indirectly, that any graph, chart, formula or other device being offered can in 
and of itself be used to determine which securities to buy or sell, or when to buy or sell them; or which 
represents directly or indirectly, that any graph, chart, formula or other device being offered will assist any 
person in making his own decisions as to which securities to buy, sell, or when to buy or sell them, without 
prominently disclosing in such advertisement the limitations thereof and the difficulties with respect to its 
use; or 

(4) Which contains any statement to the effect that any report, analysis, or other service will be furnished 
free or without charge, unless such report, analysis or other service actually is or will be furnished entirely 
free and without any condition or obligation, directly or indirectly; or 

(5) Which contains any untrue statement of a material fact, or which is otherwise false or misleading. 

(b) For the purposes of this section the term advertisement shall include any notice, circular, letter or other 
written communication addressed to more than one person, or any notice or other announcement in any 
publication or by radio or television, which offers (1) any analysis, report, or publication concerning 
securities, or which is to be used in making any determination as to when to buy or sell any security, or 
which security to buy or sell, or (2) any graph, chart, formula, or other device to be used in making any 
determination as to when to buy or sell any security, or which security to buy or sell, or (3) any other 
investment advisory service with regard to securities. 

(Sec. 206, 54 Stat. 852, as amended; 15 U.S.C. 80b–6) 

[26 FR 10549, Nov. 9, 1961, as amended at 62 FR 28135, May 22, 1997] 
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Valuing Client Holdings 
GF shall use either month ending or quarter ending reports provided by the financial 
institutions where assets are held for fee calculations. 
 
Safeguarding Client Information 
GF follows the following Privacy Policy: 
 

 Gunnell Financial LLC Privacy Statement 

Our Commitment to Your Privacy: 
Protecting our clients’ privacy is of paramount importance to Gunnell Financial LLC. (“GF”). It is 
GF’s policy that no private client financial information obtained by us is sold or made available to 
third parties except that: 

 Third parties may be used by Advisor to assist in the management or maintenance of 
client accounts (such as a client’s custodian); 

 Client information may be released in accordance with applicable laws and regulations. 

We will not share nonpublic personal information about our clients with nonaffiliated third parties 
without prior client consent, except for specific purposes described below. This notice explains 
our collection, use and safeguarding of client information. 

How GF Gathers Information: 
In connection with providing clients with investment management services, we may obtain 
information about them from the following sources:  

 Client agreements and other information that clients provide to us, whether in writing, in 
person, by telephone, electronically or by any other means. This information may include 
a client’s name, address, phone number, email address, social security number, 
employment information, income, investment experience, and credit references; 

 Personal tax returns provided by the client; 

 Transactions on a client’s behalf. This information may include the client’s account 
balances, positions, investment interests and history; and 

 Public sources. 

Sharing Information with Nonaffiliated Third Parties: 
We only disclose non-public client information to nonaffiliated third parties without prior client 
consent when we believe it necessary for the conduct of our business or as required or permitted 
by law, such as:  

 If you request or authorize the disclosure of the information; 

 To provide client account services or account maintenance; 

 To respond to a subpoena or court order, judicial process, law enforcement or regulatory 
authorities; 



 To perform services for the firm or on its behalf to develop or maintain proprietary trading
or other software;

 In connection with a proposed or actual sale, merger, or transfer of all or a portion of our
business or an operating unit; and

 To help us prevent fraud.

We do not make any disclosure of client nonpublic personal information to other companies who 
may want to sell their products or services to you. For example, we do not sell client lists and we 
will not sell client names to catalogue companies.

No mobile information will be shared with third parties/affiliates for marketing/promotional 
purposes. All other categories exclude text messaging originator opt-in data and consent; this 
information will not be shared with any third parties.

Opt Out Provision: 
If, at any time in the future, it is necessary to disclose any of client personal information in a way 
that is inconsistent with this policy, we will give our clients advance notice of the proposed 
disclosure so that they will have the opportunity to opt out of such disclosure. 

To Whom This Policy Applies: 
This Privacy Policy applies to individuals and businesses that obtain or have obtained services 
from GF.  

Our Security Practices and Information Accuracy: 
We take steps to safeguard client information. We restrict access to the personal and account 
information of our clients to our employees and agents for business purposes only. We maintain 
physical, electronic and procedural safeguards to guard your personal information. 

Additionally, we have internal controls to keep client information as accurate and complete as we 
can. If you believe that any information about you is not accurate, please let us know. 

Other Information: 
We reserve the right to change this Statement of Privacy Policy. The examples contained within 
this Privacy Policy are illustrations and they are not intended to be exclusive. If you have any 
questions about our Privacy Policy, please contact Ed Gunnell, Principal at 317-203-4433. 

Business Continuity Planning 

GF has developed a Business Continuity Plan on how we will respond to events that 
significantly disrupt our business.  Since the timing and impact of disasters and 
disruptions is unpredictable, we will have to be flexible in responding to actual events as 
they occur.   

Contacting Us – If after a significant business disruption you cannot contact us at our 
Main Office at 317-203-4433 or ed@gunnfin.com, you should call  317-406-0155; and in 
the even you cannot contact us there, you should call the institution where your assets are 
held on how you may access funds and securities, enter orders and process other trade-
related, cash, and security transfer transactions.   

Our Business Continuity Plan – We plan to quickly recover and resume business 
operations after a significant business disruption and respond by safeguarding our 
employees and property, making a financial and operational assessment, protecting the 
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firm’s books and records, and allowing our customers to transact business.  In short, our 
business continuity plan is designed to permit our firm to resume operations as quickly as 
possible, given the scope and severity of the significant business disruption.   

Our business continuity plan addresses: data back up and recovery; all mission critical 
systems; financial and operational assessments; alternative communications with 
customers, employees, and regulators; alternate physical location of employees; critical 
supplier, contractor, bank and counter-party impact; regulatory reporting; and assuring 
our customers prompt access to their funds and securities if we are unable to continue our 
business.  

Clearing firms back up many important records in a geographically separate area. While 
every emergency situation poses unique problems based on external factors, such as time 
of day and the severity of the disruption, our clearing firm has advised us that its 
objective is to restore its own operations and be able to complete existing transactions 
and accept new transactions and payments within 24 hours.  Your orders and requests for 
funds and securities could be delayed during this period.   
 
Varying Disruptions – Significant business disruptions can vary in their scope, such as 
only our firm, a single building housing our firm, the business district where our firm is 
located, the city where we are located, or the whole region.  Within each of these areas, 
the severity of the disruption can also vary from minimal to severe.  In a disruption to 
only our firm or a building housing our firm, we will transfer our operations to a local site 
when needed and expect to recover and resume business within 24 hours.  In a disruption 
affecting our business district, city, or region, we will transfer our operations to a site 
outside of the affected area, and recover and resume business within 24 hours.  In either 
situation, we plan to continue in business, transfer operations to our clearing firm if 
necessary, and notify you through telephone, mail or our website, www.gunnfin.com on 
how to contact us.  If the significant business disruption is so severe that it prevents us 
from remaining in business, we will assure our customer’s prompt access to their funds 
and securities.  

For more information – If you have questions about our business continuity planning, 
you can contact us at 317-203-4433 or e-mail ed@gunnfin.com. 

E-mail Retention 
This is covered under the Records-Accuracy & Maintenance Section beginning on page 7 
of this manual, however, will this being an area where many advisors are deficient, 
special note is made again of it. A brief summary is listed here: 

SEC-registered advisors must maintain electronic correspondence pursuant to 
record keeping rule 204-2. State-registered advisors have to hew to similar state record 
keeping rules. As with all other correspondence and records covered by rule 204-2, 
electronic mail must be maintained for five years, except with respect to composite 
performance documentation that must be maintained for an extended period of time 
pursuant to rule 204-2(a)(16). 
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Suitability 
The SEC maintains that investment advisors have a fiduciary duty to reasonably 
determine that the investment advice or services that they provide to clients are suitable, 
taking into consideration a client’s financial situation, investment experience, and 
investment objectives. Accordingly, GF is prepared to demonstrate to the Commission 
that it has a policy to obtain and maintain sufficient information regarding the client’s 
circumstances to enable the firm to determine whether particular advice or services are 
suitable, initially and thereafter. Examples of the type of corresponding documents that 
GF may determine to implement include client questionnaires, fact sheets, investment 
objectives confirmation letters, and/or investment policy statements.  This matter was 
also address in the first section of Portfolio Management Processes.  
 
Execution Policies 
As a fiduciary, GF is obligated to act in the best interest of its clients. Accordingly, it 
must seek the best available execution for each client’s securities trades. The duty of best 
execution requires GF to have its customers’ orders executed at prices that are as 
favorable as possible under prevailing market conditions. GF will seek to meet its duty of 
best execution by selecting broker/dealers that can provide the best qualitative execution, 
taking into consideration various factors. Such factors include, but are not limited to, the 
value of research provided, if any, the capability of the firm to execute trades efficiently, 
the competitiveness of its commission rates and transaction fees, and the overall level of 
customer service. Thus, while GF will give significant weight to the competitiveness of 
the available commission or transaction rates, it may not necessarily select the 
broker/dealer that offers the lowest possible rates for the firm’s client account 
transactions. Additionally, even where GF uses its best efforts to seek the lowest possible 
commission rate, it may not necessarily obtain the lowest rate for client account 
transactions. Depending upon the scope of the firm’s trading activities, the firm can 
determine the availability of best execution by a variety of methods, including its own 
experience with transactions effected by various broker/dealers, by conducting its own 
surveys and soliciting data from competing broker/dealers, and by reviewing trading data 
from third-party industry research sources. The extent and frequency of GF’s review and 
monitoring procedures will be conducted regularly and at a minimum, annually. 
 
Client Directing Broker/Dealer Selection 
In the event that clients expressly directs GF to route all securities transactions through a 
particular B/D with which the firm does not have a relationship, GF will demonstrate that 
the client made the direction in their investment advisory agreement. GF discloses to the 
client in the advisory agreement and on Schedule F that it will be responsible for 
negotiating the terms and arrangements for its account with that broker/dealer and that 
GF will thus be unable to seek better execution services or prices from other 
broker/dealers or “bunch” the client’s transactions for execution through the other B/Ds 
with orders from other accounts managed by the firm. GF will disclose to the client that 
he or she may incur increased commissions, transaction costs, or spreads, or receive less 
favorable net prices, than would otherwise be the case had the client determined to effect 
transactions through brokerage relationships generally available through the advisor. 
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In the event that transactions for client accounts are routed through a B/D that has 
referred the client to the firm, the potential for a conflict of interest arises and 
corresponding written disclosure of such relationship—in the advisory agreement and on 
Schedule F—must be made to the client prior to effecting transactions through the 
referring broker/dealer. If as result of such arrangement, the client pays more in 
commissions or transaction fees, the client will acknowledge, in writing (via the advisory 
agreement), that as a result of such direction, he shall incur higher commissions or other 
transaction costs than would otherwise be the case had the client determined to effect 
transactions through alternative brokerage relationships generally available through the 
advisor. 
 
Conclusion 
This manual will be updated at a minimum, annually by GF for ongoing adherence to 
rules imposed at the State and/or Federal level.  At the writing of this document, Ed 
Gunnell is the Compliance Officer and responsible party for these procedures.  He may 
be reached at 317-203-4433 or e-mail at ed@gunnfin.com. Should at any point in the 
future, a new party have this responsibility, his or her contact information will be listed in 
this concluding paragraph. 
 
 




